
SACRAMENTO STATE IS HIRING! 
Director of Development  

College of Social Sciences and Interdisciplinary Studies & College of Education 
 
About Sacramento State 
We are California’s capital university, providing world-class, affordable education in the political, 
cultural, and economic heart of the Golden State. We are a recognized leader in education, 
innovation, and engagement, dedicated to the belief that there are no limits to our students’ 
potential for excellence and success. We are powering the capital region though groundbreaking 
partnerships and more than 230,000 proud Hornet alumni. We are a vibrant and diverse 
community, united by our shared intellectual curiosity, commitment to improving the world 
around us, and passion for redefining the possible. Sacramento State has seven academic colleges 
for our 30,000+ students. The colleges offer 58 undergraduate majors and 41 graduate degrees, six 
post-baccalaureate certificates and three doctoral degrees. 
 
Why Sacramento State? 
Students choose Sacramento State because they want something special in a college experience. 
They come to receive an excellent education from top faculty – all in a vibrant urban oasis just a 
few miles from California's Capitol. They come to the state's political, economic, and cultural 
center to make a difference in their lives and the lives of others. They come to our 3,500-tree urban 
forest along the American River to find and develop their passions, and to live those passions 
beyond the classroom. At Sacramento State, students see the world around them with fresh eyes, 
and discover the tools and opportunities to scale heights and reach goals they never imagined. 
 
Made at Sac State 
Sacramento State graduates – more than 240,000 strong – are redefining the possible in every field 
imaginable. They are California's educators, nurses, construction managers, scientists and 
engineers, business and government leaders, and so much more. They are role models and leaders. 
They are a major force in the region's economy and culture: More than half of the University's 
graduates stay and work in the area, and one in 20 Sacramento residents are alums.  
 
Looking to the Future 
Over the next few years, more than $250 million in new construction will transform the 
Sacramento State campus and provide new opportunities for students to live and learn. A state-of-
the-art Science Complex will provide cutting-edge classroom and laboratory space for students 
and faculty. An extensive renovation and expansion of the University Union – Sacramento State’s 
“living room” – and a new 416-bed residence hall will enhance and enrich campus life. Soon a 
1,750-space parking structure and visitors center will welcome the community to our vibrant 
campus. 
 
Sacramento: It's the Dynamic Heart of California 
From a pioneer Gold Rush town to today’s bustling capital, Sacramento has never shied away from 
its role as the hub of the Golden State. It’s a city with a wild and wooly past and a global future. 
It’s where students come to live, work, and learn in one of the nation's most diverse, innovative, 
and fast-growing regions. When they’re not studying, Sac State students may be wandering 
through the oldest public art museum in the West, watching a basketball game or concert at the 
state-of-the-art Golden 1 Center, relaxing along the American River, or enjoying locally grown 
food at one of the many dining spots that have earned Sacramento its reputation as America’s 
farm-to-fork capital. 



 
About the Opportunity 

Reporting to the Associate Vice President for University Development, the Director of 
Development serves as a major gift officer with a focus on qualifying, cultivating, soliciting and 
stewarding prospects and donors who have the capacity to give $10,000 or more.  The Director 
of Development utilizes a team approach to building relationships with current and prospective 
donors designed to deepen their commitment to the University and their understanding of its 
vision and priorities. The position provides professional staff support to university leadership and 
key volunteers in cultivation and solicitation initiatives.   
 
Responsibilities of the Position 

 Qualify, cultivate and solicit major gifts of $10,000 and above. 
 Build and actively manage a portfolio; develop and implement a cultivation and 

solicitation strategy for each assigned major gift prospect.  
 Meet with prospective donors and persuasively discuss the University’s core values, 

academic programs, and the strengths, needs, and priorities of the institution. Assess their 
interests in the University, evaluate future donors’ viability, and match prospect 
motivation with appropriate University priorities.  

 Enlist a team that may include senior administrators, deans, department chairs, faculty, 
staff, volunteers and others, to assist in cultivation and solicitation initiatives; arrange for 
campus and regional visits for prospects; develop strategies to cultivate, solicit and 
steward assigned prospects. Prepare written materials and briefing notes as appropriate 
for the activities. 

 Make a minimum of 12 substantive face-to-face visits each month that involve strategic 
cultivation, solicitation, or stewardship activity designed to move a potential donor 
toward major gift commitment.  The expectation is that the Director of Development will 
be out of the office on calls for a significant portion of time each week.   

 Continuously maintain a list of top prospects who will be solicited during the fiscal year.  
 Assist prospective donors and their advisors in clarifying gift planning goals. Prepare and 

present written proposals for presentation and/or structure major gift agreements.  
 Prepare annual development plan, detailing program goals, objectives, schedules, and 

budgets, that incorporates fund-raising strategies aligned with the development goal.   
 Manage and track relationships with major gift prospects; document contacts on the 

campus alumni/donor database. 
 
 

 

Ideal Candidate 

Successful candidates will have the following combination of qualifications and experience: 
 Bachelor’s degree and successful fundraising experience in higher education, and/or 

business development at the major gifts level 
 Strong written and oral communication skills, with exceptional attention to detail; ability 

to translate complex concepts into compelling development proposals 



 Computer skills necessary to be successful in the job (Microsoft Office, Outlook, 
fundraising databases) 

 Successful experience in relationship building with prospects, volunteers, and board 
members, or demonstrated aptitude to be successful in face-to-face fundraising  

 Knowledge of comprehensive fundraising programs in an academic environment 
 Creative, innovation, flexible 
 Demonstrated ability to establish measurable fundraising goals and objectives and to 

develop and implement cultivation and solicitation strategies to achieve them  
 Experience or demonstrated ability to be successful in face-to–face fundraising  
 Understanding of philanthropy and Director of Development’s role 
 Ability to manage and motivate volunteers and advisory groups, and to develop rapport 

with faculty and other key stakeholders 
 Valid driver’s license and maintenance of good driving record, for driving per the 

Essential Functions of the position 
 Successful completion of a criminal background check 
 Ability to travel and work evenings and weekends, as necessary 
 Experience working in complex organizations,  preferrably higher education 
 Master's degree preferred 

 

Application Procedure 

For full consideration, applicants must submit 1) cover letter, 2) Resume, 3) three professional 
references, Email to: Andrea Weiss, Recruitment Consultant, andrea@weisscareer.com. 
 
Final candidates will be required to provide official transcripts of their highest degree earned and 
must furnish proof of eligibility to work in the U.S. 

CSUS is an Affirmative Action/Equal Opportunity employer. 

The person holding this position is considered a mandated reporter under the California Child 
Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in 
CSU Executive Order 1083 as a condition of employment 

 


