
Sacramento SPCA 

Position Announcement 

Job Title: Director of Development 
 
Reports to: Chief Executive Officer 
 
FLSA Status:  Exempt 
 

Overview 

The Sacramento SPCA is a vibrant, well-established, independent non-profit animal shelter in 
growth mode with plans to expand its animal campus in order to increase services to the 
community. The Director of Development position is a tremendous opportunity for an 
accomplished development professional with a love for animals to make a significant impact in 
the Sacramento community. The SSPCA is seeking a strategic thinker and leader to take the 
organization’s fundraising efforts to the next level. The ideal candidate will have demonstrable 
experience and success in leading and growing a development department at a mid-sized or 
larger non-profit.  

Position Summary 

The Director of Development oversees all fundraising initiatives and activities of the 
organization. He or she will be responsible for the creation and implementation of an overall 
development plan and fundraising budget. In addition to overseeing the annual campaign, special 
and community fundraising events, online giving, major gifts, corporate partnerships, planned 
giving and grants, the position’s focus for growth will be to prepare and lead the organization 
through a capital campaign.  

As a member of the senior management team, the Director of Development participates in 
strategic planning and budgeting initiatives for the organization in addition to problem solving.  

He or she will lead, motivate, coach and be held accountable for the success of the Development 
team, which includes a diverse group of professionals and volunteers. The position will also 
work closely with the marketing and communications department to ensure that brand awareness 
and community engagement is strong and that online and event revenue goals are met. 

Core Duties and Responsibilities: 

 Work with the CEO and other department heads to develop a strategic fundraising plan to 
identify and determine funding priorities for the next five years. 

 Create a development plan and goals for all revenue streams of fundraising including 
direct mail, online gifts, monthly giving, planned giving, individual gifts, major gifts, 



corporate or third party giving, vehicle donations, foundations and grants, workplace 
giving, and special events. 

 Develop an annual budget and monitor expenditures to stay within approved budgetary 
limits. 

 Create a case statement for the organization to embark on an expansion of services and 
facilities and a future capital campaign. 

 Provide direction and support for implementation of direct-mail, planned giving, major 
gifts, special events and all other ongoing revenue generating campaigns. 

 Focus on growth of the SSPCA’s individual donor base and strategic upward movement 
of donors to encourage donor loyalty and commitment to the organization. 

 Collaborate with the major gifts officer, CEO and Board to cultivate and grow the 
number of major gift and planned-giving donors. 

 Continue to cultivate relationships with an existing portfolio of current major donors and 
corporate/foundation supporters and develop new relationships. 

 Oversee coordination of Board Development Committee meetings. Work with the Board 
and Development committee members to create and execute an agenda that will develop 
them as fundraisers. 

 Supervise quality control and capacity of data maintained by the fundraising office. 
Continually evaluate database systems and various donation gathering platforms to 
ensure their efficiency and effectiveness. 

 Supervise, train, coach and evaluate Development staff including the major gifts officer, 
development and donations processing coordinators, events manager and assistant.  

 Oversee and help identify grant opportunities, proposals, applications and evaluations. 

 Work closely with the marketing and communications team to ensure consistency in 
messaging, brand awareness and community engagement; that community and special 
fundraising events are well-attended and revenue goals are met; coordination of direct 
mail, online giving and special fundraising campaigns with newsletters, the website and 
social media. 

 Prepare periodic reports for the Board to track fundraising metrics. 

 Participate as an active member of the executive team committee, contributing to 
strategic planning and team projects. 

 

Knowledge, Skills, Abilities: 

 Demonstrated capability to be a self-starter, facilitator, organizer and innovator. 

 Ability to work independently and plan and implement projects with little supervision. 

 Strategic thinker and problem solver capable of creating value for both the Development 
department and organization as a whole. 



 Demonstrated management skills in motivating, coaching and holding members of the 
team accountable for reaching their goals. 

 Strong time-management skills and the ability to prioritize competing deadlines. 

 Exceptional communications, writing and editing skills. Accomplished presentation 
skills. 

 Ability and willingness to collaborate and work effectively with the public, management, 
fellow employees, volunteers, and other agencies and groups. 

 Proven success in securing five to seven figure gifts from individuals, businesses, 
foundations and corporations. 

 Knowledge of and experience using various development tools including donor database 
software, online and crowdfunding donation platforms, direct mail programs, grant 
writing, event planning and management, corporate proposals and direct solicitations. 

 Experience using Microsoft Office Suite. 

 Experience in working with governmental agencies, community groups and animal 
welfare organizations a plus. 

Education and Experience: 

 Bachelor’s degree; advanced degree preferred. 

 CFRE certification preferred or related years of experience. 

 A minimum of three years of leading the entire fundraising function at a mid-sized or 
larger nonprofit organization.  

 Seven or more years of progressive experience in fundraising, membership development 
and special events with specific knowledge and proven ability in planned giving, 
corporate and foundation solicitation, and major gifts. 

 Previous capital campaign experience strongly preferred and/or demonstrated ability to 
secure five to seven figure gifts. 

 Valid California driver’s license, clear driving record for at least one year prior to 
application, and ability to safely operate vehicles.  

Physical Requirements: 

 Any allergic conditions that would be aggravated from exposure or through contact with 
animals or chemicals used to sanitize facilities, vehicles or equipment, may be a 
disqualification. 

 Use of hands/arms for repetitive grasping, pushing, pulling, and fine manipulation. This 
job involves extensive use of computers for analysis, report writing, e-mail 
communication, as well as use of telephone. 

 Occasional bending, squatting, and lifting items up to 50 pounds. 

 



Working Conditions: 

 By nature of the industry, there may be occasional exposure with dead, injured, sick, 
unruly, vicious, and/or dangerous animals in addition to exposure to parasites and 
infectious diseases. 

 Must be available and willing to work weekends, holidays, overtime, and attend 
mandatory training and meetings as the employer determines are necessary or desirable to 
meet its business needs. 

For questions, please contact: mchouinard@sspca.org. 916-504-2840.  

To apply, please click here: http://www.sspca.org/job-posting/director-development 


