
 
 
 

`                           Sacramento Regional Family Justice Center 

                                                 Job Announcement 

 

Position Title:   Director of Development  
 
Hours:    Full Time ‐ Exempt Position 
 
Salary:   Competitive/commensurate with experience and other qualifications 
 
Reports to:   Chief Executive Officer 
 

THE ORGANIZATION  
 
The Sacramento Regional Family Justice Center (SRFJC) is a culturally diverse collaborative nonprofit that 
partners with government agencies and community based organizations to serve the holistic needs of victims of 
family violence, human trafficking, sexual assault and child, elder and dependent adult abuse.  SRFJC is a 
trauma informed, victim-centered, “one-stop” center where survivors and their children can obtain legal 
assistance, counseling, case management, meet with other service providers and get the help they need to 
survive and thrive.  
 
The SRFJC Case Management team provides a warm and welcoming environment for survivors whose lives 
have been impacted by violence, assault, trafficking, or abuse.  We work closely with our community partners 
and our legal team to ensure that the needs of each client are addressed in one safe and central location to the 
extent possible. 
 
Our legal services include limited scope representation for domestic violence and elder abuse restraining orders, 
and direct legal assistance in family law matters.  Services are either at the SRFJC legal center which is located 
at the Sacramento Family Courthouse or delivered at off-site partner agencies through our Mobile Civil Legal 
Team. 
 
The SRFJC aims to reduce the trauma and additional stress for victims that comes with navigating complicated 
judicial and social help systems. 
 
We offer a collaborative environment to help fill in the cracks in our current system, allowing us to reach 
victims early and help us put an end to family violence.  
 
For more information please visit www.HopeThrivesHere.org 

POSITION SUMMARY 
 
The Director of Development is responsible for planning, organizing, and directing all aspects of the SRFJC’s 
fundraising including the major gifts program, annual fund, planned giving, special events and capital 



campaigns.  As a member of the Executive Team, the Director of Development reports to the Chief Executive 
Officer, and is an exempt at-will employee. 
 
QUALIFICATIONS: 

 Must embrace the mission of the Sacramento Regional Family Justice Center. 
 Strong interpersonal and writing skills. 
 Knowledge and experience in fund raising techniques, particularly major gift fundraising. 
 Skills to work with and motivate staff, board members, and other volunteers. 
 Desire to get out of the office and build external relationships. 
 A self-starter and goal driven to initiate donor contact, visits, and fundraising calls. 
 Organized to establish tasks and goals and exhibit “follow through” on those tasks and goals. 
 A positive attitude, show concern for people and community, demonstrate self-confidence, common 

sense, and good listening ability. 
 A bachelor’s degree is preferred. 
 5 years minimum experience in professional fundraising. 

JOB RESPONSIBILITIES 

1. Meet with prospective donors, active donors, and supporters on a continual basis to establish and 
maintain effective communications and donor relationships. 

2. Establish and grow a major gifts program including identification, cultivation, and solicitation of major 
donors. 

3. Responsible for all aspects of grant funding, including locating grant funding opportunities, research, 
proposal writing, and reporting requirements. 

4. Build the planned giving program with a focus on deferred gifts such as bequest expectancies. 
5. Responsible for all aspects of the annual fund program including mailings and annual fundraising drives. 
6. Responsible for all aspects of capital campaigns and other major fundraising drives. 
7. Responsible for all aspects of fund raising, special, and/or outreach events. 
8. Oversee prospect research. 
9. Make public appearances/accept speaking engagements to share information with the community about 

the SRFJC. 
10. Responsible for all aspects of publications to support fund raising activities. 
11. Maintain gift recognition programs. 
12. Demonstrate professional conduct at all times. 
13. Perform other duties as requested. 

SALARY/BENEFITS: 
Competitive/commensurate with experience and other qualifications. 
 
SRFJC offers an excellent working environment and a benefits package which includes health, dental, vision, and 
life insurance, employee pension plan (includes 3% employer match contribution). Other benefits include 
vacation, sick leave and paid holidays.  
 
DISCRIMINATION, HARASSMENT, AND RETALIATION PREVENTION 
 
The SRFJC prohibits discrimination or harassment based on the following categories:  race, color, religion, 
religious creed, national origin, ancestry, citizenship, physical or mental disability, medical condition, genetic 
information, marital status, sex (including pregnancy, childbirth, breastfeeding, or related medical conditions), 
gender, gender identity, gender expression, age, sexual orientation, veteran and/or military status, protected 
medical leaves under the Family and Medical Leave Act or the California Family Rights Act, domestic violence 



victim status, political affiliation, and any other status protected by state or federal law.  In addition, the SRFJC 
prohibits retaliation against a person who engages in activities protected under this policy. Reporting, or assisting 
in reporting, suspected violations of this policy and cooperating in investigations or proceedings arising out of a 
violation of this policy are protected activities under this policy. 
 
The SRFJC recognizes and supports the obligation to reasonably accommodate employees with disabilities or 
religious beliefs or practices in order to allow those employees to perform the essential functions of their jobs. If 
an employee believes they need a reasonable accommodation based on disability or a religious belief or practice, 
the employee should discuss the matter with their or any supervisor. 
 
All employees are expected to assume responsibility for maintaining a work environment that is free from 
discrimination, harassment and retaliation. Employees are encouraged to promptly report conduct that they 
believe violates this policy so that we have an opportunity to address and resolve any concerns. Managers and 
supervisors are required to promptly report conduct that they believe violates this policy. We are committed to 
responding to alleged violations of this policy in a timely and fair manner and to taking appropriate action aimed 
at ending the prohibited conduct. 
 
APPLICATION: 
 
E-mail a letter of interest and resume to the Chief Executive Officer, Faith Whitmore, at 
WhitmoreF@HopeThrivesHere.org.  


