
Director of Fund Development      

About River City Food Bank 
River City Food Bank (RCFB) is the oldest, continuously serving food bank in Sacramento and 
the only Sacramento-area food bank open every week day to anyone experiencing hunger from 
anywhere in Sacramento County.  RCFB offers a nutritionally-balanced three-day emergency 
supply of food, as well as compassion and hope. 
 
Created by the community for the community, RCFB in 1968 as River City Community Services.  
The philosophy then, as now, was simple: “No one should be hungry.”  Completing a fifth decade 
of service, RCFB has grown into a trusted community resource.  Contributions from generous 
individuals, businesses, the faith community, private foundations and a stellar team of weekly 
volunteers support our work. 
 
Responsibilities 
The primary responsibility of the Director of Fund Development is to raise approximately $1M in 
revenue each year from a variety of sources. The Director of Fund Development will oversee the 
development and management of cultivation activities, annual giving, major gifts, grants, 
sponsorships, special events and related activities.  This is a full-time position with an anticipated 
work schedule of 40 hours per week and includes the following responsibilities: 
 

 Develop RCFB’s development strategy and a three-year written development plan in 
conjunction with organization’s updated Strategic Plan document. 

 Work with the Executive Director and Board of Directors to identify, cultivate and steward 
individual donors, corporate sponsors, foundations and fund development volunteers. 

 In coordination with contracted marketing firm, designer, printer, and mail house, create, 
print and/or mail consistent and effective materials to communicate RCFB’s mission and 
impact to various constituencies. 

 Manage content for RCFB’s website. 
 Create RCFB’s annual report 
 Act as administrator for River City Food Bank’s social media pages. 
 Design and manage communications with current donors. 
 Manage all aspects of social media, fundraising and donor relations for Big Day of Giving 

and Giving Tuesday. 
 Increase income, visibility, and community partnerships through RCFB’s annual and 

special events (e.g. Empty Bowls) 
 In conjunction with event chairs, plan and execute Empty Bowls event logistics.  
 Identify, write, submit, and report on government and foundation grant proposals 

benefitting all aspects of RCFB programs and operations. 
 Manage annual grants calendar. 



 Provide support to Executive Director, Board of Directors and Fund Development 
Committee.  

 Perform additional duties as assigned. 
 

Qualifications: 

 Bachelor’s degree in related area and/or equivalent experience/training 
 Strong knowledge and demonstrated experience in broad-based fundraising campaigns 

including: direct mail, special events, social-media driven crowd-funding efforts, corporate 
and foundation sponsorships and grants. 

 Demonstrated experience working with (and developing queries in) donor database 
software 

 Demonstrated experience securing major gifts, multi-year pledges, and new sources of 
revenue 

 Experience in developing marketing materials, managing the potential design, print and 
mail house phases of each project. 

 Demonstrated experience writing and receiving grant funding. 
 Event management experience a plus. 
 Excellent oral and written communication skills 
 Strong commitment to building and deepening relationships with all RCFB funders, 

sponsors and donors. 
 Excellent interpersonal skills and ability to interact diplomatically with diverse groups and 

the ability to establish and maintain effective working relationships 
 Strong organizational skills and demonstrated ability to prioritize, multi-task, exercise 

initiative and sound judgment 
 Excellent computer skills with proficiency in word processing, spreadsheets and online 

applications 
 Experience working in a fast-paced environment while maintaining excellent attention to 

detail 
 Available to attend occasional evening or weekend events 
 Commitment to the mission and core values of RCFB. 

 
This position requires access to a car and a valid driver’s license. 
 
Salary & Benefits 
Salary DOE. Full benefits including health insurance, paid time off, disability insurance and 
retirement plans. 
 
To Apply   
Please submit your cover letter and resume to Amanda McCarthy, Executive Director at 
amccarthy@rivercityfoodbank.org 
 
For more information: www.rivercityfoodbank.org 
 
River City Food Bank is an equal opportunity employer. 


