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Major Gifts Officer 

10/3/19 

The Position 
The California Historical Society (CHS) is seeking dynamic candidates for the position of Major Gifts 

Officer. Reporting to the Executive Director, the Major Gifts Officer is primarily responsible for creating 

and executing a major gifts strategy; establishing and strengthening relationships with current and 

prospective donors including individuals, foundations, and corporations; collaborating with other staff 

members on fulfilling the organization’s fundraising goals; and engaging with CHS staff and Board 

members to promote the organization’s culture of philanthropy. 

About Us 
The California Historical Society (CHS) is a non-profit organization with a mission to inspire and empower 

people to make the state’s richly diverse past a meaningful part of their contemporary lives in order to 

create a more just and informed future. Founded in 1871, CHS maintains a premier collection of original 

materials documenting the history of California from the Spanish conquest to the present day. The CHS 

Collection represents the environmental, economic, social, political, and cultural heritage of the entire 

state, including materials from outside California that contribute to a greater understanding of the state 

and its people. Beginning with its founding, and especially since establishing its Yerba Buena District 

headquarters on Mission Street in 1995, CHS has served residents of the Bay Area, the state, and beyond 

with its research library, exhibitions, publications, and public educational programs that draw on its 

important and wide-ranging collections of California history. 

Today, CHS continues to prioritize efforts to increase its public accessibility, relevance, and impact 

through innovative and thought-provoking exhibitions and programs; impactful educational programs 

for youth and adults; expanded programming in Southern California (where CHS holds significant 

collections in partnerships with the Autry National Center and the University of Southern California); and 

a major digital preservation, management, and access initiative.  

Together, our small, collaborative and dedicated team is creating an ambitious and exciting future.  
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Core responsibilities include: 
1. Design and implement a major gifts program based on a thorough understanding of the CHS and its 

mission, vision, programs, and priorities.  

2. Identify and cultivate positive and productive relationships with current and prospective donors in 

order to successfully achieve sustained support through major gifts.  

3. Actively support the Executive Director’s engagement with prospects and donors by preparing 

briefing materials and meeting strategies, participating in leadership gift visits, and coordinating all 

follow up activities.  

4. Collaborate with staff and others in the creation and fulfillment of CHS’s monthly, quarterly, annual, 

and long-term fundraising goals.  

5. In conjunction with a Board chairperson, event consultant, and others, assumes lead responsibilities 

for organizing, planning, and hosting an annual fundraising event that represents a significant 

percentage of the organization’s annual fundraising revenues. 

6. Create and sustain donor stewardship practices that fulfill high standards of donor engagement and 

care. 

7. Foster an organizational culture of philanthropy in which staff and board members engage with and 

contribute to fundraising efforts. 

8. Regularly monitor results from major gifts initiatives, and present relevant findings and targeted 

recommendations to the Executive Director and Board.   

 

Skills/Competencies/Experience 

 Demonstrated success in establishing and meeting non-profit fundraising goals from major gifts,  

including individuals, foundations and corporations;  

 Knowledgeable of Bay Area and California fundraising landscape; 

 Ability to establish a major gifts strategy and develop and monitor an operational plan to ensure 

timely and effective execution;  

 Understanding of and ability to sustain donor stewardship best practices; 

 Excellent written and oral communication skills, and exceptional relationship-building skills; 

 Proven success in establishing and maintaining productive relationships with prospective and 

active donors with a giving ability of $10K and above; 

 Ability to handle multiple priorities and meet deadlines; 

 Experience with fundraising technology tools to research, analyze, track, and communicate with 

donors; 

 Ability to work successfully with the varieties of cultures that comprise contemporary California. 

 

And it would be wonderful if you also: 

 Exhibit a passion for history and insight on its impact on modern lives 
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 Demonstrate understanding of the roles of museums, historical, and cultural institutions in 

contemporary society 

Things you should know: 
The ideal candidate will hold a degree in a related field, and have at least five years of relevant non-

profit fundraising experience of increasingly complex scope and responsibility, and preferably in a 

museum, history, cultural or academic institution.  

The California Historical Society is an Equal Opportunity Employer, deeply committed to diversity among 

its staff. CHS fully complies with all applicable regulations pertaining to non-discrimination, including the 

San Francisco Administrative Codes 12B, 12C, and 12T. This is a full-time exempt position with benefits, 

including fully paid employee health, vision, dental, life, and AD&D, a generous holiday and time off 

policy, and a team full of interesting and warm people to work with. Position is based in San Francisco, 

and involves a substantial amount of local and statewide travel for face-to-face meetings with donors 

and for other relevant purposes.  

Interested candidates should submit a cover letter and resume or C.V. to sjordana@calhist.org . Resume 

review will begin immediately and continue until position is filled.  
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