
 

COMMUNICATIONS ASSOCIATE 

 

THE POSITION 

Solar Cookers International (SCI) is seeking a collaborative, experienced 
Communications Associate to support SCI's mission and program activities.   

Communications work will involve social media, website, email, webinars, print 
publications, press, and in-person interactions.  This position will also include 
collaborator, sponsor, and membership development; information gathering and 
analysis; and communications with internal and external audiences.  

This rewarding work supports SCI’s mission to help families breathe cleaner air, 
preserve environments, and break the cycle of energy poverty with solar cooking 
solutions.    

APPLICATION REQUIREMENTS 

To apply please send your CV, cover letter including salary requirements, and two work 
samples to Caitlyn.Hughes@solarcookers.org. At least one work sample should be an 
example of your own writing.  Only the most qualified candidates will be contacted and 
invited to the next steps. Applicants must be eligible for employment in the US. 

SALARY 

This is a full-time, hourly position. Range $37,000 - $47,000 annually. Compensation 
commensurate with experience.  SCI provides health, vacation, sick leave and other 
benefits.      

QUALIFICATIONS 

• Proficiency with Microsoft Office applications (Word, Excel, Outlook, PowerPoint, 
and content management systems).   

• Initiative in problem solving and information finding; being proactive.  
• Ability to identify and manage priorities and allocate time effectively.   
• SCI uses programs such as Salsa (for communications and CRM), Concrete 5 

(for its website), Sharepoint, InDesign, Google Drive, and CartoDB. Experience 
in and/or desire to learn these programs is mandatory.   

• Effective written, oral, and interpersonal communication skills within all 
organizational levels and with outside constituencies including with people from 
different cultural and linguistic backgrounds.  

• Able to work independently and as a part of a team.  
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• Excellent attention to detail and accuracy, including proofreading.  
• Self-motivated and self-directed. . 

Any combination of experience and training that would provide the required knowledge, 
skills, and abilities would be qualifying.  A typical way to obtain the knowledge, skills, 
and abilities would be:  

Education in a related field such as communications, international relations, 
environmental sustainability, and/or social science, and at least 2-5 years relevant work 
experience in a non-profit or relevant setting.   

Posting date: October 2019  

This position will remain open until filled. Interested applicants are encouraged to apply 
before mid-October.  

SCI website: https://www.solarcookers.org 
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