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CROCKER ART MUSEUM 

 
To apply, applicants should email cover letter and resume to: camajobs@crockerart.org. 
Website: http://www.crockerart.org.  

 

POSITION DESCRIPTION  

TITLE:    Director of Development 

DEPARTMENT:   Development 

SUPERVISOR:   Director 

EMPLOYMENT STATUS:  Full time/Exempt 

 

PRIMARY OBJECTIVE: 

The Director of Development provides leadership and management for the direction, planning, and 
execution of fundraising and development for a department with an expense budget of just over $1 
million and a revenue budget of approximately $4 million. The position serves on the senior 
management team reporting directly to the Museum Director and works closely with the board to 
create, implement, manage, and evaluate a strategic fundraising plan to set and achieve major gifts, and 
annual and planned giving goals as well as special projects.  

 

RESPONSIBILITIES AND DUTIES: 

Specific duties include, but are not limited to: 

 Oversee all day-to-day operations of the Development Department, including board, major, and 
other individual giving; corporate, foundation, organization and government giving; grants, and 
special events, to ensure contributed income. 

 Develop and manage a strategic development plan that is well-conceived and aggressive for the 
Museum’s long- and short-term goals and objectives; prepare and present regular progress reports 
to the director and board on achievements to plan. 

 Leads, motivates, and supervises a team of five department staff.  

 Conceive and implement a year-round annual giving and special project(s) giving program. 

 Create and implement a planned giving program to fund the Museum’s continued growth and 
increase the endowment. 

 Oversee a schedule of donor cultivation and retention events, including exhibition openings, donor 
luncheons and dinners, member tours, trips and other engagement events. 
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 Cultivate funders through continuous and responsive development and communications efforts 
designed to appeal to their needs and objectives with the goal of sustaining and increasing their 
levels of giving.  

 Ensure that Museum staff uses the Raiser's Edge database to maximize donor and prospect 
knowledge to build effective relationships. 

 Ensure that Museum’s publications and other communications vehicles are used effectively for 
donor and prospect stewardship. 

 Collaborate with other staff to create and implement a membership strategy for both individuals 
and businesses that address issues of retention, acquisition, upgrading, and benefits. 

 Oversee grant writing activities and maintain a portfolio of high-level foundation and corporate 
relations. 

 Oversee the planning and execution of the Museum’s special events to maximize revenue and 
usefulness in donor relations; coordinate the work of special event committees. 

 Serve as an integral member of the senior management team and develop strong, effective working 
relationships with other department heads and staff, board members, and community leaders. 

 Represent the Museum at community events and conferences as appropriate. 

 

SPECIALIZED KNOWLEDGE, SKILLS, AND QUALIFICATIONS: 

 Bachelor’s degree required. 

 Minimum of eight years in a senior development position with a successful record of 
accomplishment in achievement of fundraising goals, preferably in a cultural or related nonprofit 
institution. 

 Demonstrated success in cultivating donors and the ability to build strong partnerships and 
interpersonal relationships.  

 Successful record of achievement in soliciting major gifts, and building and tapping a strong 
network of contacts. 

 Demonstrated ability to lead a department and to develop and implement strategic plans with a 
results-oriented focus. 

 Demonstrated success in interviewing, hiring, evaluating, mentoring, and supervising staff. 

 Excellent written and oral communication skills with the ability to combine information from 
multiple sources into a persuasive and effective document and talking points that meet the needs of 
the prospect. 

 Raiser’s Edge experience and proficiency with standard computer programs and electronic 
communications tools are needed. 

 Professional demeanor and appearance. 

 Team player that is positive, highly motivated, energetic, enthusiastic, resilient, and detail oriented.  
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 Exhibit analytical and problem-solving skills as well as flexibility. 

FISCAL RESPONSIBILITIES: 

 Responsible for Departmental budget development, monitoring and adherence 


