
 

ABOUT ALBIE AWARE BREAST CANCER FOUNDATION 

 

A 501 (c) 3 charitable foundation, Albie Aware was founded in 2004 by Doug Carson in memory of 

his wife, Albie, who lost her life to breast cancer after receiving a “clean bill of health” just six 

months prior.  Albie Aware’s mission is to provide breast health education, preventative services, 

diagnostic testing and self-examination, while also providing financial assistance and advocacy for 

our clients in the greater Sacramento area. 

 

Albie Aware is seeking an energetic fund development professional to join our staff (1.75 positions), 

Board of Directors, hundreds of volunteers and the clients we serve to guide Albie Aware into the 

next phase for our foundation.  Albie Aware has an annual operating budget greater than $300,000, 

while serving more than 300 clients annually.   

 

POSITION OVERVIEW 

 

Albie Aware is seeking an experienced, innovative, outgoing Director of Development responsible 

for coordinating all aspects of the Development/Advancement activities of the Foundation.  These 

activities include; establishing and maintaining donor relationships, planning and executing donor 

cultivation events, grant-writing research and management, annual fund campaign management, gift 

solicitation and oversight of donor database creation and maintenance.  The Development Director 

reports to the Board of Directors and works in conjunction with the Executive Director, event 

consultants and a myriad of volunteers. 

 

PRIMARY RESPONSIBILITIES 

 

• Plan, attend and execute donor cultivation and fundraising events. 

• Develop and manage database of donor/potential donors, including details on giving history, 

preferences, levels of interest, gift acknowledgements and giving capabilities. 

• Oversee annual giving, major gifts, foundation/corporate sponsorships, grant-writing, capital 

campaigns, matching and in-kind gift fundraising efforts. 

• Create fundraising collateral needed for successful solicitation and reporting of all fund 

development activities, including direct mail, email solicitations, social media campaigns, 

corporate sponsorship proposals and marketing collateral. 

• Cultivate, solicit and steward financial support for the Foundation through prospecting, in 

person meetings, special events and other engagement opportunities. 

• Perform post-event assessments- donor/attendee lists, procedural analysis, revenue/expense 

reports, donor/attendee surveying and results reporting to the Board. 

• Create a donor/corporate sponsorship recognition program. 

• Represent the foundation and its mission in a positive manner at all times. 

• Attend, present and report at Board Meetings on a regular basis 

 



 

QUALIFICATIONS 

 

• Bachelor’s degree in non-profit management, business, marketing or a related field preferred, 

or a combination of equivalent education and experience. 

• Proven track record and experience in setting and attaining successful fundraising goals, and 

talent in all aspects of fundraising, including major gifts identification, cultivation, 

solicitation and stewardship, annual fund management and foundation relations. 

• Highly organized, efficient and effective in task management and time management, strong 

qualitative and analytical capabilities, attention to detail and the ability to manage multiple 

projects, initiatives and events at once. 

• Excellent written and verbal communication skills and engaging interpersonal skills, 

including the ability communicate Albie Aware mission/values and goals to a variety of 

audiences and settings. 

• Proficient in Microsoft Office suite, internet prospecting research and fundraising CRMs 

(Salesforce, Raiser’s Edge, etc.). 

• Team player and the ability to work collaboratively with a variety of constituents; Executive 

Director, office support staff, donors, Board members, event consultants and volunteers. 

• Passion for helping others and a firm belief in the mission of Albie Aware. 

• Motivated self-starter, with the ability to work independently.  Flexibility to work some 

nights and weekends as needed. 

• Salary commensurate with experience. 

 

TO APPLY 

 

To apply for this position, or for additional information on the opportunity, please send a copy of 

your resume with a cover letter to Ann Grottveit, Board Chair, at    apply@albieaware.org    by July 

13, 2018. 

 

mailto:apply@albieaware.org

